[Your Company Letterhead]

[Date]

[Employee Name]
[Employee Address]
To Whom It May Concern:

This letter is to certify that [Employee Name] has been employed with [Company Name] from [Start Date] to [End Date] as [Job Title]. During their tenure, [Employee Name] has performed their duties with diligence, professionalism, and commitment to excellence.

As an [Job Title], [Employee Name] was responsible for [brief description of job duties]. Throughout their employment, they have demonstrated strong [relevant skill or ability] and have consistently met or exceeded expectations.

[Employee Name] was a valued member of our team, and their contributions have been instrumental in [brief statement of company achievements or growth]. They consistently demonstrated exceptional interpersonal skills and worked collaboratively with colleagues across departments.

We highly recommend [Employee Name] for any future employment opportunities they may pursue, and we are confident that they will make a positive contribution to any organization they join.

If you have any questions or require further information, please do not hesitate to contact us.

Sincerely,

[Your Name]
[Your Title]
[Company Name]
[Signature]
