[Company Logo]
Employee Disciplinary Action Form
Employee Name: ___________________________ Date: ________________________
Department: ___________________________ Supervisor: _____________________
Violation: _____________________________________________________________________
Description of Violation: ________________________________________________________


Previous Warnings: ____________________________________________________________
Action Taken: ________________________________________________________________


Consequence for Repeating the Behavior: __________________________________________
Employee Signature: _______________________________ Date: _________________
Supervisor Signature: _____________________________ Date: _________________
HR Representative Signature: ________________________ Date: _________________
This form documents an employee's violation and any disciplinary action taken. The form must be completed by the employee's supervisor and HR representative, and a copy should be kept in the employee's file. If the employee violates company policies or procedures again, this form will be used to take appropriate action.

