Example 9​

Email subject line: Welcome to the team!
Hello [Employee’s name],
We’re so excited to have you join our [team/department] on [date] at [time]!
Here are a few things that you should know about us:
[team value 1]
[team value 2]
[team value 3]
We’ve each introduced ourselves below as well:
[Employee 1]
[Role]
[Fun fact]
[Contact information]
[Employee 2]
[Role]
[Fun fact]
[Contact information]
[Employee 3]
[Role]
[Fun fact]
[Contact information]
[Employee 4]
[Role]
[Fun fact]
[Contact information]
Before your start date, we invite you to connect with us on LinkedIn [Link] and explore our company website at [URL] to better understand what we’re all about!
We’re all delighted to have you join our team. If you have questions, please respond to this email and let us know!
Best wishes,
[Team/department]

